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	Name of Policy:


	Health and Safety Policy

	Name of Setting:


	Long Preston Playgroup

	12.1 Overall Aim of Statement:


	Long Preston Playgroup aims to provide a safe and secure childcare environment for children aged two to school age. We believe that the health and safety of children within the setting is of paramount importance. We will minimise hazards and risks to enable the children to thrive in a healthy and safe environment.

We ensure that our staff and volunteers are trained in the relevant health and safety procedures (see training matrix) and are consulted with on any new or revised health and safety guidance.

We carry out an annual risk assessment of our childcare facility, in line with Health and Safety Executive (HSE) guidelines and any requirements by our insurance provider. The health and safety policy shall be reviewed annually by a dedicated committee member(s).
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Special Considerations


	 Long Preston Playgroup is a registered charity and the business is run by the committee (trustees) who as the employer have overall responsibility for health and safety within the setting. A member (or members) of the committee may be nominated to manage the health and safety responsibilities.

The Playgroup Leader shall have responsibility for the day to day implementation of the policy.

All employees within the setting have a duty to take reasonable care of their own health and safety and that of others who may be affected by their acts or omissions and to co-operate with the committee, as far as practicable, to ensure compliance with related statutory requirements.

A full risk assessment of the setting is carried out annually and forms part of the liability insurance document. Long Preston Playgroup has both public and employers liability insurance and the current certificate is displayed on the notice board in line with legal requirements.

Our risk assessment process includes checking for hazards and risks inside and outside, and in our activities. Our assessment covers both adults and children and identifies areas that require attention to enable us to develop and action plan with timescales, responsibilities and any funding required.
A Fire Risk Assessment is carried out annually by ??,
Members of our staff have Food Safety in Catering qualifications and we have a procedure for preparation of food at snack time which is displayed in the playgroup kitchen.

Food is served café style and the children are encouraged to select their fruit /vegetables and drink (usually milk or water) before being offered an additional snack – e.g. toast.

As a setting, we have awareness of allergies as a previous child attending had a severe nut allergy. We do our best to avoid nuts at all times and use food colourings suitable for those with nut allergies in our playdough etc. Our parents are asked to avoid nuts when packing up lunches for our lunch club days.

Members of our staff have Epi-pen training and all permanent staff have first aid training should an allergic reaction occur.

Our outdoor area is securely fenced and there is a double gate access system, one of which is locked apart from drop off /pick up times.

Our outdoor area is checked for safety and cleared of rubbish, animal faeces etc before it is used.

Adults and children are alerted to the dangers of poisonous plants, herbicides and pesticides.

Where water can form a pool on equipment, it is emptied before children start playing outside.

All outdoor activities are supervised at all times.

We adhere to the guideline staffing ratios for Children aged 2–3, a ratio of 1 adult to 4 children. Children aged 3–4, a ratio of 1 adult to 8 children.
Our setting is risk assessed overall at least annually using the PLA recommended Risk Assessment Proforma supplied by our insurance company.

Any other specific activities – e.g. outings or one off special activities are risk assessed on an as needs basis.

A daily checklist assists staff in carrying out daily checks around the area. The playgroup is cleaned daily during the week / term times by the school cleaner. In addition to this, staff and committee members carry out a periodic ‘deep clean’ of the setting where toys are wiped; all fabrics are washed, etc. The layout of play equipment allows adults and children to move safely and freely between activities. 

All equipment is regularly checked for cleanliness and safety and any dangerous items are repaired or discarded. Large pieces of equipment are discarded only with the consent of the manager and the chairperson or owner
Before purchase or loan, equipment and resources are checked to ensure that they are safe for the ages and stages of the children currently attending the setting.

All materials, including paint and glue, are non-toxic.

Sand is clean and suitable for children's play.

Physical play is constantly supervised.

Children are taught to handle and store tools safely.

At least one member of staff is on hand at all times with a current first air training certificate that is specifically relevant for the care of infants and young children, both at the playgroup setting and on any planned outing.  We aim to ensure all members of staff have up-to-date first aid training.
A First Aid kit is available and is easily accessible to adults but out of reach of children. On outings, a portable first aid kit is taken along. The first aid kit complies with the Health and Safety First Aid Regulations (1981) and is regularly checked by a designated member of staff and re stocked as necessary.

At time of admission to the Playgroup, parents written permission for emergency medial advice or treatment is sought. These are signed and dated by the parent / guardian and held on file.

Long Preston Playgroup has an Accident Book that can be completed by any member of staff or volunteer. The Accident book is kept in the small filing drawers in the kitchen area, which is a safe yet accessible (to adults only) location. The Accident Book is reviewed at minimum half termly to identify any trends to assist in hazard minimisation/

OFSTED are notified in the event of any child being injured and requiring treatment by a General Practitioner of hospital, or the death of a child or adult.

Under the Reporting of Injuries, Disease and Dangerous Occurrences Regulations 1995 (RIDDOR) the employer or person in control of the workplace is required to notify the Health and Safety Executive under some circumstances

Reportable Accidents under RIDDOR

1. Death or major injury - if an employee or person working on the premises is killed or suffers major injury, or a member of the public is killed in connection with the setting, the HSE must be notified immediately and this followed up with an accident for within 10 days.

2. Over 3 day injury - if an employee has 3 days away from work or is unable to perform their normal duties due to an accident connected with work, then the HSE must be notified within 10 days.

3. Disease - if a doctor notifies on a employee suffering a work related disease (for details see HSE website; www.hse.gov.uk) then the HSE must be notified, again within 10 days.

Responsibility for reporting under RIDDOR lies with the Playgroup Playgroup Leader / Staff.
We use the NYCC ‘Administration of Medication’ procedure. If general medication – paracetamol / ibuprofen / antibiotics are required, parents are asked to administer these prior to the child attending the session. As the sessions are mornings only, with lunch club on some days, this has never been an issue.

A Health and Safety at Work poster is displayed on the notice board in the school staff area. All Fire Exits are clearly signed. The First Aid Kit is clearly identified.

General legal notices, such as certificates of insurance etc. are displayed on the main notice board in playgroup.

All information for parents is in the parents information area opposite the coat racks.

Long Preston Playgroup regularly acts upon information from the Environmental Health Department and Health Authority.
The toilet area is kept clean with hand washing and drying facilities, and the daily routines employed encourage children to learn about personal hygiene

Nappy changing facilities are available if required, and staff will change children’s nappies as appropriate.

General good hygiene practices are in place within the setting - the cleaning of tables between activities / eating, checking toilets regularly, provision of tissues and wipes, provision of clean clothes, the wearing of PPE such as aprons and disposable gloves as appropriate (e.g. nappy changing)

There is a procedure for preparing food for snack time, and staff have Food Hygiene training.

There is a COSHH file which holds the material safety data sheets for those products (e.g. washing up liquid, sanitiser) used within the setting. 



	Useful Websites:


	www.hse.gov.uk



	References to other relevant policies:


	1.0 Administration of Medication



	Policy Monitoring and Evaluation Information:
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