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Long Preston Playgroup 
Where Learning is Child’s Play!                      

Registered Charity No: 1029288

	Name of Policy:


	Admissions

	Name of Setting:


	Long Preston Playgroup

	 Overall Aim of Statement:


	Long Preston Playgroup aims to be accessible to children and families from all sections of the community.  We aim to ensure all sections of our community have access to playgroup through open, clear and fair procedures.

	Specific Objectives/Statements and Procedures:

2.1.1/2

2.1.3

2.1.4

2.1.5
	We take children from the age of 2 years to 4 years, 11 months.  We are registered to look after 20 children each session.  Most sessions are taken up with all ages, and the Statutory Welfare Requirement ratios are always met.  This means there will be at least one adult for eight 3-4 year olds and one adult for every four 2 year olds. 
Should we need to create a waiting list due to a high demand, we will prioritise admissions as detailed below:

· Age (eldest first)
· Sibling already at playgroup

· Length of time on waiting list

We advertise in local shops, GP surgeries, estate agents, children’s centres.  We have a website, links to our website from the local school and village websites.  We are also on the Families Information Service website, as well as Netmums.com.  We have written our materials in an inclusive manner and will welcome enquiries from all sections of the community.
We require parents to complete an admission form; this is a comprehensive document that requests details such as child’s attendance at other and previous settings, child protection issues and emergency contact information.  During the admission process, we also ask for consent to take photos and to administer medicines as necessary.
We also ask parents to complete an “I am Special” form with details about their child’s personality, likes and dislikes to help us ease the settling in process.  Parents are also encouraged to meet with their key worker after three months to review this process and make adjustments as necessary.  Should the settling in process need reviewed sooner, either party can request this.

We have a comments box and feedback book for all playgroup users and encourage parents and carers to complete these.  In addition, we send out a questionnaire to parents annually
We are flexible about attendance patterns to accommodate the needs of the children and their parents, as long as these do not disrupt the continuity of playgroup to ensure stability for all the children. 



	Useful Websites:


	www.ofsted.gov.uk

www.everychildmatters.gov.uk" 
www.dcs.gov.uk

www.everychildmatters.gov.uk

www.safeguardingchildren.co.uk


	References to other relevant policies:
	SEN
Equal Opportunities

Inclusion

Behaviour

Complaints


	Policy Monitoring and Evaluation Information:


	This policy will be reviewed as detailed below or as necessary.

	Signature


	

	Written by and next review due date:

Moraig Hewitt
(Committee Chairman)
Next Review date: May 2012












