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	Name of Policy:


	Settling In/Transition Policy

	Name of Setting:


	Long Preston Playgroup

	 Overall Aim of Statement:


	We aim to be welcoming to both parents/carers and children to enable children to settle into the setting quickly and to enjoy their time with us.  We aim to provide a warm, friendly, happy and stimulating environment where the children are able to feel happy, safe and instil a sense of belonging. 

	
	· Before a child starts at our setting we would offer to parents a setting Prospectus and a ‘all about me’ leaflet for the parents/carers to complete before the child enters the setting.  This will enable the parent/carer to make us aware of their child’s needs to enable us to help them settle in the setting.
· An admission form would also be completed prior to their child starting at the setting.

VISITS

· Both parents/carers and children are encouraged to visit the playgroup prior to them starting.  This is by arrangement at a time that is convenient to the parent/carer.  The senior member of the team will show them around the setting and answer any questions that the parent/carer may have.

· On the child’s first day parents/carers are encouraged to stay until their child is settled and if they wish to return before the end of the session.  Alternatively if they wish they could stay for the whole of the session.

KEY PERSON

· Part of the introduction to the setting is to inform the parent/carer of their child’s key worker.  It is the key worker that would ensure that all paperwork is completed and be available for the parent should the parent have any questions or concerns.  A list of all keyworkers and their allocated children is displayed in the setting.

· The key persons role is part of the new staff’s induction training.

· The key person will complete with the parent/carer a ‘settling in’ review the half term after the child has started.

HELPING A CHILD TO SETTLE
· All staff will work with the parents/carers to ensure that the separation from their child is as stress free as possible.  This may require a negotiated procedure to be followed to support separation that will be reviewed as necessary.
· Temporary measures may have to be put in place following illness or a period of absence.  

· A separation procedure could be in the form of a distraction to enable parent/carer to leave, participation in an activity that gives the child comfort or an adult giving the child comfort and working with them on a one to one basis. 
· When a child is having difficulty in settling we will support the parents/carers to separate by:

1. negotiating a procedure that is comfortable to parents/carers.

2. communicating to let them know how the child has settled after they have left the setting.  

3. encouraging parents/carers to persevere and supporting them through this period.

4. inform parents/carers of what their child has enjoyed doing during the session.     

PARTNERSHIP WITH PARENTS
· We will give verbal recounts at the end of the session of what their child has participated in and of their progress.

· We will encourage parents/carers to ring during the session for reassurance that their child has settled or to arrange a time for them to return to spend some time in the setting with their child to enable the child to gain confidence in the setting.

· Staff will be available at the end of the session to discuss progress and reassure parents/carers.

· Staff will share with parents/carers the contents of the learning journey to confirm how their child participates and what they have enjoyed taking part in.

REVIEWS
· A review of how the child has settled will be carried out approximately after 6 weeks or during the following half term.

· The review will be carried out by the child’s key worker.

TRANSITIONS

· Children that are staying at Long Preston will have the opportunity to meet staff from school when they are with the reception children in the Little Learners Centre on a daily basis.
· Children are taken through into school with an adult to collect the post and to take part in some activities during the year.
· Children moving onto schools for a September intake are given the opportunity to attend their new school for taster sessions.
· Staff from other primary schools are welcomed into the setting to discuss the progress and concerns of the children who will attend their setting.
· The child’s learning journey will be passed onto the new setting to give some background information of the child.
· On Track for each child will be completed and passed to the new setting.


	Useful Websites:


	www.ofsted.gov.uk 
www.daycaretrust.org.uk
www.pre-school.org.uk
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